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Newtown was part of the land occupied by the Cadigal band of the Eora people, and we
acknowledge them as the original owners.
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1.0 Introduction
1.1 Purpose of this document
This Plan of Management has been prepared by Newtown Sustainability Group for the
Camdenville Paddock Community Garden site to:
-

Provide information on the use of the community garden site by members of the
group.

-

Encourage a cooperative and positive relationship between community
gardeners and Camdenville Public School.

-

Minimise the risk to the health of members and visitors to the community garden.

-

Minimise the risk of environmental damage as a result of the management of the
community garden.

-

Encourage informed management of the garden for the production of food and
other plants.

-

Establish the community garden as a community-managed public asset and to
improve public amenity in the local government area.

-

Facilitate community enterprise in access to locally produced food, recreation,
developing a place for informal social interaction and a place in which residents
can address global trends at the local level.

1.2 Aims and Objectives
Camdenville Paddock Community Garden is a space where residents of the area will
have an opportunity to connect with each other and to develop our community. Growing
fruit, vegetables and herbs will be a primary focus of the garden. It will provide a chance
to engage in, experiment with and promote sustainable practices.
The community garden will also provide the opportunity for education. Camdenville Public
School pupils as well as young and old community members will benefit from the multiple
tasks of keeping a garden healthy. Everyone has skills to offer and the garden will
provide a perfect environment for workshops in composting, chicken and bee keeping,
planting and harvesting. Children will learn where their food comes from (not the fresh
food aisle) and will engage in the benefits of helping things grow and develop.
Generally Camdenville Paddock Community Garden aims to;
• Produce fresh, seasonal food grown locally by the community. Community gardening
provides the opportunity for residents to produce some of the food they eat using
gardening methods they approve of.
• Build strong neighbourhood relationships, provide a meeting place for local people and
opportunities for hands-on learning for students and residents of all ages.
• Reduce green waste, pressure on landfill, and the food miles of the food we eat
• Encourage people to work together as a community to develop a practical relationship
with and an understanding of our interdependence with the natural environment.
• Demonstrate different growing and farming practices using permaculture and organic
farming principles.
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1.3 Other documentation
Other related documents that should be read in conjunction to this Plan of Management
include;
-

Camdenville Public School Lease Agreement

-

Camdenville Paddock Community Garden Code of Conduct

-

Camdenville Paddock Community Garden Site Safety Guidelines

-

Camdenville Paddock Community Garden Induction Form

-

Camdenville Paddock Community Garden Incident Report Form

-

Camdenville Public School Asbestos Management Plan

-

L-SD-01 Camdenville Paddock Community Garden Design

1.4 Amendments may be needed over time
As the Camdenville Community Garden develops, it might become necessary to amend
some of the ideas in this Plan of Management. This may come about because
circumstances change and because new opportunities become apparent. This should be
done after discussing the positive and negatives of the proposed changes. It is important
that as many people as practical agree to any changes.
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2.0 Management of site
2.1 Access and acceptance
Camdenville Paddock Community Garden will be open to all residents within the area and
member of the Camdenville Primary School community. All participants will be required to
maintain an annual membership to the garden. The garden will be primarily an ‘Allotment’
style community garden where individual residents or groups are allocated their own plot
and are to maintain and harvest their own produce. An annual allotment fee is required to
occupy a plot, see section 4.1.
Opening Times and Access
Camdenville Paddock Community Garden will be accessible via the Wells Street
entrance with an electronic pin code system. For security reasons, and being situated on
Camdenville Public School property, the gardens will only be accessible by members.
Visiting times will be before 8.30am and after 3.30pm Monday to Friday during school
terms. During weekends, public holidays and school holidays the garden will be
accessible from sunrise to sunset.
Members will gain access to the garden as soon as their membership fees have been
settled and they have been given a OH&S induction and introduced to the garden
practices.
Members of the garden will be allowed to bring visitors such as family and friends as long
as the code of conduct is respected and they sign in at the guest register upon arrival to
the garden. All children (under the age of 16) are required to be accompanied by a
supervising adult.
The general public will be invited to visit the garden on open days. Such events will be
advertised on the CPCG website as well as on the garden frontage sign.
Acceptance
Parties interested in joining the garden should inquire with the CPCG committee via the
website, in person at the garden or via a letterbox system which will be situated at the
gate of the garden.
Disabled access
The garden design allows for adequate path width, accessible garden beds and easy
access to part of the site. The committee’s ability to make the Camdenville Paddock
Community Garden a disabled accessible area will be determined by the funds available
to do so.

2.2 Managing waste on site - organic and non-organic
It is expected that very little waste will be generated on site. All food and organic matter
will be composted on site. All waste and litter that cannot be composted is to be taken
home for recycling or placed in own garbage bin as outlined in the Code of Conduct.

2.3 Will our garden use organic gardening practices?
The community garden will be managed according to the principles of organic gardening.
This decision is based on the observation that organic gardening techniques are
generally safer than the use of many synthetic gardening products
Organic gardening techniques avoid the use of synthetic chemical fertilisers, pesticides
and herbicides because they require precautions in their application such as wearing
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protective clothing, applying withholding periods before crops can be eaten and care to
avoid spray drift and contamination of rainwater runoff.
Organic, botanical chemicals also require care in their application but are considered to
pose less danger to gardener and visitor health and safety and to environmental
contamination.
Another reason to use organic gardening is that it is knowledge intensive. Rather than
simply spraying synthetic chemicals, the use of organic techniques necessitates learning
about plants, insects and soils, improving the knowledge and skills of gardeners.
Some of the organic principles that we will employ include:
1. Companion planting.
2. Composting.
3. Building healthy soil to reduce pest and diseases.
4. Crop rotation.
5. Mulching.
6. No use of synthetic pesticides/herbicides/fertilisers.
7. Regular hand weeding instead of spraying any form of weed killer.
However, if the situation arises that a non-organic solution is required to solve a problem,
and after all organic options have been explored, its use may be considered if a majority
of garden members are in agreement.

2.4 Responsibilities Of Gardeners For Their Own Plots
General maintenance of plots
Gardeners are responsible for the care and maintenance of their individual allotment
throughout the year, even during the winter months. It is the responsibility of gardeners to
maintain their plot and the area around their plot, keeping it free of weeds, rubbish and
any items that may be obstructing the pathways. Mulching of garden plots is strongly
encouraged to control weed growth.
If a plot is disused for 1 month and the plot holders have not had any communication, in
writing, with the management committee, then the plot holder will forfeit their plot and
fees will not be refunded.
If a gardener is unable to tend a plot, temporarily leaves the community garden due to
illness or for the purposes of travel, work or emergency, they must discuss their situation
with the Membership Co-ordinator, or have another member of the garden maintain their
plot.
Members are not permitted to take produce from plots that are not their own, unless given
permission by the plot owner. Produce grown in ‘shared area’ will be allocated to
members via a roster system.
Climbing plants
Gardeners should use stakes for climbing plants, such as tomatoes and beans. If
gardeners wish to store stakes when not in use, they should be taken home or bundled
neatly and placed in the appropriate storage shed. If sharing allotments, consideration
should be to given to overshading from tall climbing plants.
Building and other materials
Permanent structures must not be built on garden plots or on vacant areas of the
Community Garden without the approval of the committee. Gardeners cannot use the
Community Garden to store building or other materials.
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Additional planting space
Gardeners who want planting space in addition to their allocated plot i.e. polystyrene
boxes, seed trays, planter boxes and containers, must seek permission to do so from the
committee. Shelving for seed raising pots will be provided. If permission is granted
gardeners are asked to put their plot number on their boxes so that they can be identified.
Types of plants
Community Garden plots are for growing herbs, flowers and vegetables. Trees and large
permanent shrubs are not suitable for garden plots because they may block sun to other
plots. However, it may be possible to allocate a plot that does not shade or affect nearby
plots. Gardeners who wish to grow large plants must advise the committee before plots
are allocated.
Soil
Gardeners are responsible for improving the condition of the soil in their plot. It is
important that nutrients are put back into the soil after every season as plants use up the
nutrients in the soil as they grow. This can be done by adding manure, worm castings,
compost and mulch.
When a gardener hands back (forfeits) their plot, under no circumstances are they are
permitted to remove any soil from their plot.

2.5 Water management
It is intended that the garden will capture and store its own water via water tanks located
on site. A site stormwater harvesting swale is also intended for the site to help manage
and capture site water efficiently.
A temporary water connection to school mains water during the gardens establishment
may be required. A water meter will be installed to calculate the amount or water used
and the school will be reimbursed from community garden funds. This connection may
also be called upon in case of emergency situations such as drought.
We will monitor general stormwater run off on the site by making this a regular agenda
item of the Management Committee meetings. However, it is also up to all of the
members to be aware and speak up about this if it noticed. We also stay in regular
contact with the surrounding neighbours. It is important that our neighbours feel included
and listened to.

2.6 Use of sustainable materials on site
We aim to use sustainable materials where possible and when available. We will keep in
contact with school when relocating the materials to the site. No materials will be
stockpiled on the site without a purpose in mind.

2.7 Garden tools and storage
All tools will be stored in lockable shed. The shed door is to be kept closed and locked
when not in use. Tools are not to be left lying around to avoid trip hazards and are to be
returned to the shed. Hoses are to be rolled up and placed back at tap after use.
No tools or equipment belonging to the garden are to be removed from the Garden.
2.8 Site safety and Community Garden OH&S Policy
The Camdenville Paddock Community Garden is committed to the health and safety of all
members and visitors to the garden. All precautions will be made to reduce the risk of
harm, these precautions include:
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-

Ensuring all premises are safe and without risk to health;

-

Ensuring that any equipment or substance provided for use is safe and without
risk to health when properly used;

-

Ensuring that the working environment is safe and without risk to health;

-

Providing information, instruction, training and supervision to ensure health and
safety;

-

Providing adequate facilities for the welfare of the employees and volunteers.

Ste Induction
All new members of the Community Garden will be given a Site Induction and be
provided with the gardens ‘Site Safety Guidelines’, see appendix 7.3. Members will also
be required to sign a Prohibited Employment Declaration (working with children check),
as the garden is located on School grounds. The induction will be a short talk, given by
the Garden’s OH&S officer, to ensure that everyone is aware of the hazards associated
with working in a garden environment.
Members of the Camdenville Paddock Community garden will be made aware that they
have the following responsibilities:
-

To take reasonable care for the health and safety of themselves and other
members;

-

To cooperate with fellow members in the interest of the health, safety and welfare
of everyone at the garden.

-

Not intentionally or recklessly interfere with or misuse anything provided in the
interest of health, safety and welfare.

All visitors will need to be accompanied by a member and are required to sign the guest
register. By signing in, the visitor is acknowledging that they understand the Garden Code
of Conduct and will abide by them at all times. If a member is away, their plot could be
looked after by a friend or family member, this person will need to be inducted and made
aware of Oh&S regulations.
Identifying Hazards
Hazards are everywhere around us. Before commencing a task it is a good idea to
carefully assess the situation for possible risks to health and safety. Things you should
take into account when assessing risks include:
-

Your immediate environment;

-

The materials you are working with;

-

The tools and equipment you are using;

-

Your own health and wellbeing.

Examples of hazards in the garden environment include excessive sun exposure, insect
bites, injury from use of tools, inhalation of spores in soil and back strain from
inappropriate lifting techniques.
Incident Reporting
All accidents &/or injuries, major or minor, are to be reported to OH&S Manager.
Newtown Sustainability Group requires an Incident Report to be completed on all
incidents, near misses and first aid treatments. Refer to Appendix 7.5 for the Incident
Report Form.
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2.9 Site remediation
The garden site is a ‘Remediated Site’. Fragments of asbestos containing materials were
identified through an occupational hygiene audit conducted in July 2011.The hygienists
followed up this sighting, removed any visible asbestos fragments and issued a clearance
certificate to state that the site was free from surface contaminants.
It is possible that asbestos may remain in the sub soil. However, with risk control plans in
operation, there is little to no chance of it posing a risk to human health. Control
measures include a ban on digging into or otherwise disturbing the soil, placing a layer of
geocloth over all exposed surface areas (that is, those areas not covered by garden beds
(which are ‘no-dig’ beds), such as pathways and other open spaces) and covering the
geocloth layer with at least 100mm of suitable surface material, such as roadbase,
decomposed granite, pebbles or gravel.
If asbestos is found anywhere on the site, it should be left undisturbed, and the OHS
Manager notified immediately. Appropriate induction training is being provided to users of
the garden though the OHS Manager. More detailed explanation and a site asbestos
management plan and register are at Appendix 7.6.

2.10 Membership and allocation of plots
Anyone residing in the South Newtown area or member of the Camdenville Public School
community, over the age of 18 can apply for a plot (people under 18 can be involved in
the garden with someone over 18).
Shared plots will be available to all community members. Individual plots will be allocated
per household/group/individual. Only one plot will be allowed per household/ group/
individual.
In order to apply for a plot you must fill out an application form and sign the Code of
Conduct, see appendix 7.2.
The process of allocating plots will comprise two stages.
1. Members who contributed to the establishment of the garden, based on their
participation in activities such as working bees and/or Committee work will have
priority in the initial allocation of plots. This will be based on the length of time,
effort and assistance put into the development and maintenance of the
Camdenville Paddock Community Garden (both during the construction phase
and ongoing).
2. If, once the garden is established demand for plots exceeds supply, applicants
who have demonstrated their commitment to the garden through participation in
working bees or equivalent activities will be placed on a waiting list and plots
allocated on a first come first served basis.
If a plot is disused for 1 month and the plot holders have not had any communication, in
writing, with the management committee, then the plot holder will forfeit their plot and
fees will not be refunded.
All plot holders will need to also contribute to the general maintenance and upkeep of the
site and infrastructure as necessary (such as attending working bees, working on the
compost team, or being on the management committee) and attend an induction meeting
and some workshops.

2.11 Management of shared areas
Shared, or communal, garden areas are grounds within the community garden that are
not allocated to personal cultivation in the form of allotments or personal fruit tree areas.
Allotment holders are expected to participate in the maintenance and development of
shared areas. Some gardeners may want to participate only in shared gardening and
forego the opportunity for an allotment.
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-

Decisions on the plant species selected for cultivation in the shared garden areas
should be made by the membership team, first obtaining technical advice if
necessary; in general, these could be fruit trees and shrubs, nut trees,
leguminous trees to produce the plant nutrient, nitrogen, for the garden and
ground covers

-

In planning shared garden plantings, consideration should be gives to the
potential of mature trees to cast shade onto allotments and into neighbouring
properties; placing trees to the southern aspect of the community garden should
reduce this possibility.

To help in the management of shared area there will be a ‘Garden Manger’. This role
includes the following activities:
-

Organising maintenance of the shared areas.

-

List of tasks that need completing on the communal notice board.

-

Indicating on the notice board what has been done.

-

Coordinating a schedule for working bees and making sure they happen.

-

Dispute resolution.

-

Resource management

-

Compost management

-

Mentoring

-

Accident report

2.12 Garden Animals
It is anticipated that the garden activities will include a chicken farming and native bee
keeping. Caring for these animals will be the responsibility of the all members. There will
be a ‘Chicken Co coordinator’ and ‘Bee Co coordinator’ appointed to manage the
activities involved in keeping these animals, this will include a roster for collecting of eggs
and honey.

2.13 Alcohol, smoking and drugs on site
As per the Code of Conduct, no smoking is allowed at the garden. The consumption of
alcohol is prohibited due to the close proximity of neighbours and the issue of noise
disturbance. In the case of events or open days the consumption of alcohol can be
decided on an individual basis. Members who take medication must ensure it cannot be
accessed by children. All illegal drugs are prohibited from the site.

2.14 Dogs on site
Section 14 of the Companion Animals Act (1998) prohibits dogs on school grounds
except where the principal gives permission. Permitted dogs must be kept on a leash in
school grounds.
2.15 Dealing with common objections to new community gardens
There can be a number of common objections raised to proposals for new community
gardens. They are likely to appear, if at all, during a public consultation phase before
starting the community garden. Addressing these at the planning stage allows us to
consider how we would deal with them.
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Most of the objections are dealt with through the design of the community garden and the
training of community gardeners. The objection that community gardens alienate public
open space for the benefit of the few is dealt with by thinking about how we make it
possible for the public to visit our site without interfering with our gardening.
How will we deal with:
Odours- these may come from poorly managed compost and the use of some organic
fertilisers such as blood and bone. The Garden Coordinator will monitor the recycling
systems closely to ensure that they are well managed at all times.
Noise - Garden activities will be restricted to within sunlight hours to minimise the
disturbance to local residents. The Code of Conduct requests that members are
considerate of neighbours when on the site.
Poor aesthetics and unsightly or messy gardens- this is a subjective appreciation that
depends on how individuals think gardens should look. A Garden design has been
completed for the site, residents will have a chance to comment of the aesthetics during
the community consultation phase.
Vermin – rats and mice are attracted to poorly maintained composts, the Garden
Coordinator is to ensure the compost area are effectively managed.
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3.0 Management structure
The management of the community garden is based on the following principles that are
enacted through the management committee:
-

democratic procedure through which topics are deliberated as a means of
decision making

-

participation by all members interested in being involved

-

fairness and due process.

3.1 Roles in the Committee
ROLE
President/
Chairman

Vice President

Secretary

Treasurer

Media and
Events

Fundraising and
Sponsorship
OH&S Manager

P&C
Representive
Committee
members
Membership
Coordinator

Garden
Coordinator

Chicken and
Bee
Coordinator

FUNCTIONS

NAME

General management of garden development and on
site operations, including being the single point of
reference for all internal communications.
Signatory for the association and an external contact for
the official business. Camdenville Public School liaison
and leasing arrangements.
Provide a support role to the President and ensure a
smooth set/ construction up phase to a level acceptable
to the community and Camdenville Public School.
Organises meetings and other correspondence with
members ; keeps records including minutes of
meetings; manage general committee correspondence.
Management of community garden finances;
coordination of bank account(s) and facilitation of
payments and receipts; preparation and budget
management; preparation of financial reporting,
including monthly/quarterly income statement and
balance sheet. Responsible for ensuring compliance
with all tax and external reporting requirements.
Liaises with media and arranges interviews for the
President or any other members of the committee.
When required the media and events coordinator can
be the external face and voice of the group. Plans and
implements social activities such as public workshops
and celebrations.
Preparation of grant applications and fund raising.

Gwilym Griffiths

Manages and keeps record of the site safety induction
of all members. Conducts monthly OH&S and asbestos
audits.
A member of the Camdenville Public School P&C to
provide for school integration.
Presence needed for creating a quorum to allow
decision-making.

John Scott

Manages all aspects of membership of the
organisation, including maintaining the register of
members. Organisation of waiting list for future
members.
Someone with good knowledge of gardening skills. This
could be a shared role with people who have specialist
skills in various areas of gardening. Responsible for the
day-to-day running of the garden.
Ensuring Chickens and Bees are cared for and healthy.
Organise rosters for egg and honey collection.

Gonzalo Portas

Anne-Laure
Druais
Chris Wallace

Belinda Sommer
(supported by
Rhiannon Cook)

Caroline Turnour

John Scott
Sue Smit
(Principal)
Anne-Laure
Druais

Vacant

Vacant
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3.2 Code of conduct/gardeners agreement
The Camdenville Paddock Community Garden welcomes local residents and
Camdenville Public School community members who are interested in fostering a
sustainable urban environment by growing and harvesting their own food.
The Garden exists for the good of the community. We ask Camdenville Paddock
Community gardeners to share responsibility for maintaining the Garden for the health
and safety of our neighbourhood. And for the enjoyment of all, we ask our gardeners to
keep in mind the guidelines below;
1. We maintain a neat and orderly Garden, and we build an attractive and creative
environment that is appealing to other residents of the community. We mow our
lawns and our garden beds are lovingly tended.
2. We manage good relationships with our neighbours, other gardeners and the
organisations that generously support us.
3. We keep our noise within the Garden at a level that does not disturb our
neighbours.
4. We do not discriminate against one another due to differences in race, disability,
culture or sexuality.
5. Our decision-making is democratic, inclusive and transparent.
6. We make sure that any water leaving the Garden is not contaminated by
sediment, fertiliser, manure or excessive organic matter that might pollute our
precious waterways.
7. We maintain our composting, chicken coops and farming systems in a healthy
condition so they do not attract vermin or produce unpleasant odours.
8. We look after our rainwater harvesting systems to ensure our water is of a high
quality.
9. We operate an inviting Garden where new members are always welcome.
10. Visiting times will be before 8.30am and after 3.30pm Monday to Friday during
school terms. During weekends, public holidays and school holidays the garden
will be accessible from sunrise to sunset.

3.3 Decision making process
General Meeting Guidelines
The Management Team will meet monthly when the garden is first established, and will
review the meeting frequency after the first 6 months.
The quorum is 4 people from the Management Team. This must include at least one of
the Management Team (Coordinator, Secretary or Treasurer). If the Secretary is not
present, they must organise a delegate to complete and distribute the minutes.
All of the coordinators will be welcome at the Management Team meetings and
encouraged to attend, particularly if there are specific issues on the agenda relating to
their role.
Management team meetings will be scheduled 1 month in advance. There must be at
least 2 weeks notice for any garden meetings to allow members sufficient notice.
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Types of Decisions & Methods for Decision Making
The Management Team is responsible for making decisions on the following areas:
-

Financial (including insurance and fundraising)

-

The strategic direction of the garden including any incidents or decisions that
relate to the philosophy of the garden e.g. organic gardening principles

-

Any thing to do with the incorporation of the garden group and the Rules

-

Significant decisions or meetings with the council (with the involvement of the
“Liaison with Council coordinator”)

-

Disputes between garden members that have been referred directly to the
Management Team, or escalated via a coordinator

-

Breaches of the code of conduct

-

Any change to policy, rules, procedures or fee structures

-

Any change to coordinator or Management Team roles

-

Any occupational health and safety issues or breaches

-

Significant media engagements (with the involvement of the Media liaison
coordinator)

-

Significant changes to the garden (with the involvement of relevant coordinators)
e.g. increasing/reducing number of garden beds or adding a new physical
structure

-

Membership – limits on membership, management of the waiting list and fee
collection (with the involvement of the Membership coordinator).

-

Approval of visits to the garden by external groups.

The Members also have the right to make decisions related to the garden, generally this
will be under the leadership/facilitation of the relevant coordinator. Following is a guide of
the areas Members are likely to make decisions, but the Management Team have the
right to take part in decision making if they deem it important:
-

Planting – type, number and placement of plants

-

Colour schemes, aesthetic decisions about the gardens

-

Working bees, maintenance schedules, composting decisions

-

Use and retention of water

-

Coordination of workshops, induction programmes, visits to other gardens

-

First level of dispute resolution

Both the Management Team and Members will use the following decision making
methods (see definitions below):
• Majority rules for decisions that are not controversial or heavily debated such as how
much petty cash should be, what type of form to use for a specific need or what date to
have a special event.
• Consensus for any decisions relating to disputes, disciplinary action or changes to the
philosophy of the garden or major physical changes to the garden.
• The Management team are more likely to use majority rules most of the time in their
meetings to enable them to be efficient and effective.
• The Members are more likely to use the consensus method the majority of the time as
the involvement and input from all Members for on the ground decisions will be important.
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Definitions
Majority Rules – adopt the preference of the majority (at least 60%) by a show of hands,
or by written votes if the members prefer confidentiality.
Consensus – where all parties agree to accept one position/decision even though it may
not be the first choice for all. Consensus means that those who didn’t chose the outcome
have agreed to accept and support it even though it may not have been their preference.

3.4 Resolving disagreement
Where people attempt to cooperate in an endeavour such as community gardening,
interpersonal conflict is possible because people’s differing life experiences, beliefs,
attitudes and learnings influence how they think and react to things.
The purpose of the gardener’s Code of Conduct is to suggest ways to minimise conflict
and permit constructive decisions to be negotiated in the interest of all gardeners.
It sets out standards of conduct expected of gardeners so that the experience of
gardening is personally fulfilling and so that the shared experience is harmonious.
It is recommended that the agreement or charter be shown to prospective gardeners
before they sign on as members, so that they have time to consider whether they are
prepared to comply with its requirements.

In order to ensure that any disagreements are resolved quickly and with minimum
disruption, the following process must be followed by all members of the garden:
1. The issue causing disagreement must first be raised between the parties
involved in the conflict. These parties should attempt to solve the problem by
themselves.
2. If the parties are unable to resolve their conflict and the issue continues, then it
will be raised at the next management meeting.
3. If the issue cannot be resolved at the management meeting, then an outside
mediator will be engaged to resolve the issue. There are free community services
offering mediation.
4. If the conflict is still occurring and is causing significant disruption to the
community garden, the management committee will consider asking the
person/people involved in the conflict to leave the community garden.

3.5 Association Constitution
Newtown Sustainability Group Association Incorporated operates under the Department
of Fair Trading Model Constitution under the Associations Incorporation Act 2009. This is
available for viewing at www.fairtrading.nsw.gov.au.
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4.0 Funding
4.1 Membership fees
An annual membership fee is required for individuals to take part in the garden. The
structure of fees for membership is as follows:
-

Individual Membership: $40 per year

-

Household Membership: $80 per year (for households greater than 2 people)

-

Business Membership: $200 per year

-

Concession Membership: $20 per year (Proof of Health Care Card required)

Members can be involved in working bees, maintenance of communal areas and general
activities around the garden, they could also tend a member’s plot if unable to for a short
amount of time. Once a member of the garden, a member can apply for an allotment.
Membership fees are non-refundable.
Allotment fees are as follows:
-

Individual Allotment fee: $120 per year

-

Business Allotment Fee: $500 per year (maximum of 2 business allotments
available)

-

Concession Allotment Fee: $50 per year (Proof of Health Care Card required)

The number of allotments is limited. Once all allotments have been taken, further
applications will go on a waiting list, see section 2.10.

4.2 Applying for grants
Camdenville Community Gardens will seek community grants to support the
establishment and ongoing costs of the project. Grant applications will be co-ordinated
by the Fundraising and Sponsorship Member of the Committee.

4.3 Fundraising activities
Supporters, Garden Angels
In the initial stages, letters requesting donations will be sent to local businesses.
Businesses can contribute to different levels of donation, which will be defined as follows:
-

Golden Garden Angel: $1000 and above

-

Silver Garden Angel: $500 to $1000

-

Garden Angel: under $500

The benefits of becoming a supporter of the garden are that the business name and logo
will be displayed on CPCG website and the contributor will also be recognised through an
Honour Board at the garden site. The supporter will also be given a certificate indicating
the support for display in their work place.
Other garden supporters might donate equipment or plants such as garden tools, shed,
water tank, fruit trees. These contributors would also become Garden Angels based on
the value of the gift.
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Other fundraising activities
In partnership with Camdenville Public School, the CPCG could organise events such as
a summer evening bush dance where money would be raised through BBQ and ticket
sales.
As an ongoing fundraising activity, the CPCG could have printed tee shirts, aprons and
tea towels to sell on site on open days and at local markets. This would not only raise
money but also bring community awareness about the existence of the garden.
Depending on crop results the excess could be either donated to a local charity or sold at
the local markets to fund ongoing costs.

4.4 Allocation of funds
The Camdenville Paddock Community Garden is a not for profit organization and all
money received by the association will be put back into the development of the garden.
In the establishment phase of the garden most funds will be put towards the purchasing
of capital items such as sleepers for the raised garden beds, soil, water tanks, storage
sheds, fruit trees, mulch and garden tools.
On-going Costs that the garden is likely to incur include;
- Annual Insurance payments.
- Maintenance costs such as resurfacing of paths and mulching garden beds.
- Composts and soil.
- Occasional purchasing of water.
- Social and community events.

5. Training
5.1 Workshops – planning and construction
Initial training will be required for the building of beds, landscaping of common areas and
soil preparation.
Training workshops will be necessary to develop a range of skills and practices that will
be valued by all members and will become a staple of the garden. These workshops
might include:
-

Soil preparation and mulching

-

Compost practices

-

Growing fruit trees

-

Organic pest control

-

Organic weed control

-

Worm farming

-

Companion planting

-

Seed saving

-

Handling and Maintenance of tools

-

Water saving practises
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6. Partnerships and community engagement
Are there potential partnerships with other organisations that would be mutually
beneficial? How will our garden involve the local community?
Camdenville Public School
The partnership between Camdenville Public School and Camdenville Paddock
Community Garden will be beneficial for the educational purposes of having a working
garden on school grounds. It will encourage and demonstrate children about sustainable
living practices that can be achieved in their own backyard.
Marrickville Council
The garden will benefit from the Marrickville Council’s commitment to the garden in its
development and may be involved in workshops to provide on going support to the
project.
The Watershed
A partnership with the Sustainability Resource Centre will provide the garden with
practical workshops and educational programs on knowledge and skills required to
maintain a sustainable garden.
Local Cafes
The garden could collaborate with local cafes by recycling their green waste for
composting. Local cafes may be interested in becoming a member of the garden as a
way to support a great community cause but also to reduce their food mile.
Tom Foster Community Care
The Garden could be a local destination for relaxation and exchange for local seniors
groups and other members to the centre.
Other Community Gardens and Seed Savers Groups
The garden would gain valuable knowledge from other established gardens in sharing
advice and tips. It would also be a great asset to the garden to become part of the Seed
Savers network.
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THE CAMDENVILLE PADDOCK COMMUNITY
CODE OF CONDUCT
The Camdenville Paddock Community Garden welcomes local
residents and Camdenville Public School community members who are
interested in fostering a sustainable urban environment by growing and
harvesting their own food.
The Garden exists for the good of the community. We ask Camdenville
Paddock Community gardeners to share responsibility for maintaining
the Garden for the health and safety of our neighbourhood. And for the
enjoyment of all, we ask our gardeners to keep in mind the guidelines
below;
1. We maintain a neat and orderly Garden, and we build an
attractive and creative environment that is appealing to other
residents of the community. We mow our lawns and our garden
beds are lovingly tended.
2. We manage good relationships with our neighbours, other
gardeners and the organisations that generously support us.
3. We keep our noise within the Garden at a level that does not
disturb our neighbours.
4. We do not discriminate against one another due to differences
in race, disability, culture or sexuality.
5. Our decision-making is democratic, inclusive and transparent.
6. We make sure that any water leaving the Garden is not
contaminated by sediment, fertiliser, manure or excessive organic
matter that might pollute our precious waterways.
7. We maintain our composting, chicken coops and farming
systems in a healthy condition so they do not attract vermin or
produce unpleasant odours.
8. We look after our rainwater harvesting systems to ensure our
water is of a high quality.
9. We operate an inviting Garden where new members are
always welcome.
10. Visiting times will be before 8.30am and after 3.30pm Monday
to Friday during school terms. During weekends, public holidays
and school holidays the garden will be accessible from sunrise to
sunset.

SIGNED

Date

NAME

SOUTH NEWTOWN SUSTAINABILITY GROUP
‘THE PADDOCK’ WELLS STREET NEWTOWN
WWW.THEPADDOCK.COM.AU
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Site Saftey Guidlines
Keeping the garden safe
Our community garden must be maintained in a condition conducive to its safe use
by gardeners and to visits by non-gardeners.
Garden safety is very much about common sense and thinking about what we do.
Tool Use
1. If you are taking more than one or two tools into the garden, carry them from
storage into the garden in a wheelbarrow, bucket or a basket so there is a
predetermined place to put them when they are not in use and at the end of the
gardening session.
2. Before using a spade, garden fork, rake or other long handled tool, look to make
sure there is nobody behind or beside you so that you don’t hit them with the tool.
3. When you have finished using a garden tool or you put a tool aside for a
moment, place it out of the way of people.
4. Never lay a tool across a path or place it in long grass where it is hidden and
where people could trip over it.
5. Lean a garden rake or long handled tool against something when you put it
aside. If you have to lay it down, place it away from where people might walk.
Place it with the pointed tangs or blade on the ground, not pointing up.
6. When putting a garden spade, shovel or fork aside, push it into the soil of your
plot so that it remains upright and visible.
7. Carry tools such as spades, garden forks and rakes in your hand rather than
over the shoulder. Carried on the shoulder, it is easy to hit someone accidentally if
you turn around and they are close by.
Avoid sunburn and dehydration
1. Wear a hat to avoid sunburn.
2. If you sunburn easily, consider wearing a lightweight shirt with long sleeves as
well as long trousers.
3. Use a sunscreen cream to avoid sunburn.
4. If in the garden for some time, remember to drink water to avoid dehydration.

Care with creatures
1. Do not try to pick up bugs, spiders and other creatures you come across. They
might defend themselves by biting, stinging or scratching.
2. Look before lifting buckets, watering cans, boxes and other things. Redback
spiders sometimes nest in them and a bite can be dangerous.
3. If gardening near bushland, do not interfere with any snakes or goannas you
see in the garden.
Lifting
1. When lifting something heavy, bend your knees and crouch down, then lift it by
straightening your legs.
2. To avoid back injury, do not bend over to pick up something that is heavy.
Storage
1. Designate an area of the garden for storing materials.
2. Store materials so that they are unlikely to fall over or spill. Place heavier
materials close to the ground and lighter materials on top of these.
3. Stack and store materials neatly so that they are easily accessible and out of
the way of paths and places where people walk.
4. Avoid storing materials that the gardeners have no plans to use. This avoids
community gardens becoming eyesores.
Caring for children
1. If children are to visit or participate in the garden, avoid planting toxic plants and
remove species (such as castor oil bush and oleander) that are toxic to children.
Consider what might be a danger to children even if it is not dangerous to adults. It
might be an idea to label hot-tasting plants such as chilli with visual and word
warnings.
2. If growing water crops (such as water chestnut, arrowhead or watercress) in a
container or pond, consider covering it with a barrier (weldmesh, for example) that
prevents children falling in but lets the plants grow through.
3. Keep a watch on young children in case they wander off-site.
Construction
1. When planning to build structures, obtain advice on design and construction, if
that is unavailable among gardeners, so as the structure is sturdy and safe.
2. Keep paths clear and level.
3. Make garden bed edges strong so that they will not collapse. Avoid edging
garden beds with sharp or pointed materials.
4. If digging a hole, make your work visible to gardeners passing by so they do not
trip in it. Mark the excavation with coloured tape or a barrier if you are leaving it for
a while.

Care with organic chemicals
1. The manufacture of organic controls for garden pest and plant disease
management (sometimes called ‘botanic’ controls because they are derived from
plants) should be done under the guidance of a gardener or adviser who has
experience and is knowledgeable of the precautions to be taken in production,
handling and application.
2. Some organic pesticides can cause injury. When making, handing and applying
chillibased insecticides such as chilli spray, wear gloves and keep hands away
from your face (chilli in the eyes is painful).
3. Avoid getting botanic sprays and other controls in your eyes or in cuts on your
hands or legs. It is best to wear gloves when applying any botanic or synthetic
control.
4. Wash your hands after making, handling or applying organic pesticides,
herbicides or other organic controls.
Other protective precautions
1. If you suffer breathing difficulties or asthma, consider wearing a dust mask
when making or turning compost or spreading mulch.
2. Consider wearing gardening gloves to protect your hands and to
avoid blisters from handling garden tools, and when doing
garden construction and spreading compost and mulch.
3. Wear enclosed shoes to protect your feet. Do not garden in
sandals.
5. Cover standing water, such as in a pond, to reduce the incidence of mosquito
breeding. Water plants such as azolla and duckweed reduce the surface area
available to mosquitoes. Species of small native fish that eat mosquito wrigglers
can be introduced.

These guidelines have been adapted from the Carrs Park Community GardenGardeners Guide

Appendix 7.4
Camdenville Paddock Community Garden Induction Form

CAMDENVILLE PADDOCK COMMUNITY GARDEN PLAN OF MANAGEMENT
SEPTEMBER, 2011 23

Revision
1

Description
Initial version

By
JDS

Date
Sep 2011

Site Specific Induction
Keeping the garden safe
Our community garden must be maintained in a condition conducive to its safe use by
gardeners and to visits by non-gardeners.
Garden safety is very much about common sense and thinking about what we do.

Specific Risks
Remediated Asbestos Site
•

The Paddock is a remediated asbestos site. There is a ‘no dig’ policy for any area,
other than in the raised garden bed plots. If you see any asbestos material, please
report it to one of the committee members immediately

Traffic Hazards
•

The exit onto Wells Street has heavy traffic, please be aware when entering and
exiting the property or if you have children with you. If you are accessing a vehicle,
please utilize other members help to do so safely.

Stormwater drainage pits
•

These are classed as confined spaces and are restricted - confined spaces permits
are required before entering. They are approximately 2m deep and located
throughout the Paddock.

Other Items
No Smoking Policy
•

The Paddock Community Garden fully support a no smoking policy and will
therefore remove any person from the site that is found to be in breach of this
policy.

Hazardous Substances
The committee subscribe to an environmentally sensitive approach to hazardous
substances, therefore members and visitors are expected to seek out and recommend
suitable alternatives to the use of hazardous substances if possible.
•

All hazardous materials or substances brought for use at the Paddock must have
a current Material Safety Data Sheet and must be notified to the committee prior
to its use on site. (This is in addition to obligations to maintain a hazardous
substance register as required by the legislation).

•

Prior to hazardous substances being brought on site, information as to the
method of application, protection and prevention of danger to persons, property
and the environment must be provided to the committee. Failure to comply with
this requirement will mean exclusion of the product from site.

•

No hazardous substances are to be put into any drainage system.

Members Responsibilities
While at the Paddock, members have the responsibility to:
1. Take reasonable care for the health and safety of persons who are at their
place of work and who may be affected by their actions or omissions;
2. Co-operate with regard to any requirement imposed in the interests of health,
safety and welfare on the committee or any person by or under this act, or
the associated occupational health and safety legislation;
3. Avoid intentional or reckless interference, with or misuse of anything
provided in the interests of health, safety and welfare in pursuance of this act
or the associated occupational health and safety legislation.
4. Members are encouraged to participate in keeping the Premises a safe and
healthy environment for all of us. Your comment and observations are
welcome, we want you to report any thing you may see or consider unsafe or
unhealthy.

Handling & Storage
Members and visitors are responsible for the security, handling and storage of all of their
materials on site. All materials, rubbish etc. must be contained within the allocated plot.
No material or rubbish is to be stored or placed outside the allocated plot or in the common
areas.
Members must keep the common areas clean, to committee standards, at all times and
must clean up any dust or mess created by their work. All rubbish is to be removed from
the site on a daily basis.

First Aid
•
•

First Aid kit is located in the Storage Shed
Nearest Medical Centre:
o Metro Medical Centre
o Shop 92, 34-36 Victoria Rd,
Camperdown
o Phone (02) 9565 4020

Nearest Hospital:
RPA Hospital
50 Missenden Road
Phone (02) 9515 6000

Incident reporting
•

All accidents &/or injuries, major or minor, are to be reported to the committee. The
committee requires an Incident Report to be completed on all incidents, near
misses and first aid treatments. The members and their visitors are required to cooperate with the committee in any subsequent investigation or inquiry into the
accident/ incident.

Evacuation
5. Follow instructions given by members.
6. Mobility impaired persons are to be assisted to the Fire Exit in care.
7. On the EVACUATION instruction being given, or when told to do so proceed
to the Assembly Area outside the Paddock.
8. Please call Fire Brigade/Ambulance/Police: 000.
9. Report situation to a committee member.

________________________________________________
By signing below, I have read and understood The Camdenville Paddock Community Garden Site Induction.

Name

Address

Phone #

Induction Date

Inducted By

Signature

Plot #
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INCIDENT REPORT FORM
DATE REPORTED: ________________________TIME REPORTED: _____________________________________
EXACT LOCATION:
_____________________________________________________________________________________________
DATE OF INCIDENT: ________________ TIME OF INCIDENT: ___________ DAY OF WEEK: ______________
INCIDENT REPORTED BY: _____________________________INCIDENT REPORTED TO: _________________
TIME INCIDENT LOCATION INSPECTED: _______________________INSPECTED BY:_______________________

PART 1: INJURED PERSON DETAILS
NAME:
______________________________________________________________________________________________
(Surname)

(Given Names)

ADDRESS:
______________________________________________________________________________________________
TELEPHONE NO: (Home)___________________(Business) ___________________(Mobile) ___________________
DATE OF BIRTH: _________________________ (approx or guess if unknown)

MALE

FEMALE

PART 2: WITNESS * DETAILS
* Eyewitnesses witnessed the incident; circumstantial witnesses witnessed the events leading up to or
following the incident. Additional witnesses’ details should be provided on attachment.
NAME OF WITNESS TO ACCIDENT:_____________________________ _________________________________
(Surname)

(Given Names)

ADDRESS OF WITNESS:
______________________________________________________________________________________________
TELEPHONE NO: (Home)___________________(Business) _________________(Mobile) _____________________
TYPE OF WITNESS: (Please circle)

EYE WITNESS

CIRCUMSTANTIAL WITNESS

RELATIONSHIP TO INJURED PERSON:
______________________________________________________________________________________________
(If more than one witness, please provide details)
______________________________________________________________________________________________

IF ANOTHER PARTY RESPONSIBLE, PLEASE PROVIDE DETAILS:
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________

PART 3: PERSONAL INJURY DETAILS
PART OF BODY INJURED (Please circle)
Head & Neck

Hip

Hands/ Fingers

Eyes or Face

Shoulder

Knee

Back & Trunk

Arms / Wrists

Feet and toes

If Other, or multiple, please describe:
____________________________________________________________________________________________
NATURE OF INJURY (Please circle)
Multiple
(Serious)

Minor Bruise - Not Disabling

Concussion/Unconscious

Fracture
attention

Major Bruising - Disabling

Burns/Scalds – requiring medical

Sprain

Minor Cut/Laceration - No Stitches

Superficial

Dislocation

Cut/Laceration requiring Stitches

No Apparent Injury

Ligament Damage

Minor Concussion

Other

If Other, describe:
______________________________________________________________________________________________

DESCRIPTION OF and SEQUENCE OF EVENTS LEADING UP TO THE INCIDENT (as described by injured party)
______________________________________________________________________________________________
______________________________________________________________________________________________
DESCRIPTION OF INCIDENT (by you or independent witness)
______________________________________________________________________________________________
______________________________________________________________________________________________

WAS INJURED PERSON TAKEN TO:
TREATMENT BY FIRST AIDER

AMBULANCE

DOCTOR/HOSPITAL

OTHER (Please describe): _____________________________________

NAME OF FIRST AIDER/ PERSON ATTENDING: ___________________________
CONTACT NO: ________________________
IF THIRD PARTY/CONTRACTOR AT FAULT: THIRD PARTY/CONTRACTOR’S NAME:
______________________________________________________________________________________________
THIRD PARTY/CONTRACTOR’S INSURANCE DETAILS
______________________________________________________________________________________________

PART 4: PROPERTY DAMAGE (complete if there is property damage)

ITEM DAMAGED:
______________________________________________________________________________________________
DETAILS:
______________________________________________________________________________________________
IF VIEWED AND BY WHOM:
______________________________________________________________________________________________
PHOTOS TAKEN AND BY WHOM:
______________________________________________________________________________________________

PART 5: TYPE OF INCIDENT (Please tick in appropriate box)
Slip and Fall of Person:
Chips

Lack of Barrier

Uneven Floor

Ice Cream

Rainwater on floor

Tripped over Object

Beverage

Barrier/Signs

Steps/Stairs

Floor Slippery (Surface)

Vegetable/Fruit items

Car Park Stops/Bollards

Inadequate Lighting

Other Food

No apparent Reason

Person running

Vomit

If Other, describe:
______________________________________________________________________________________________
Type of surface
Marble

Tile

Pebble

Speed hump

Grass

Timber

Bitumen

Garden

Slate

Vinyl

Concrete

Other

If Other, describe:
______________________________________________________________________________________________
Stepping on or Striking Against:
Display Stands

Doors

Sharp Edges/Protruding Objects

Other

If Other, describe:
______________________________________________________________________________________________
Other
Falling Objects

If Falling objects, please describe:

_____________________________________________________________________________________________
WAS INJURED PERSON

Reasonable

Upset

Aggressive

Add relevant comments
______________________________________________________________________________________________
______________________________________________________________________________________________

RECORD OF INCIDENT

Video

Photo

None
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1.

Introduction

1.1

Background
In April 2005, areas of possible asbestos impacted fill material and exposed fill were
identified to the southern section of the school sports field and adjacent to the preschool
main entrance at Camdenville Public School, Laura street, Newtown NSW 2042.
In order to manage the risk of exposure to asbestos, any fibrous cement fragments found
are to be removed from the ground surfaces (Refer to Section 1.2). The areas where
fibrous cement fragments have been identified within the fill material (and further in-situ
asbestos fragments may be present) have been designated as “asbestos zones”.
In the previous ground inspection report, reference 2116240A.013/LT_1511/AP:ks dated
13 April 2005, it was proposed that the sport field is monitored on a monthly basis for 6
months, if no fragment were identified during this period, the frequency of monitoring can
be reduced. However, if fragments continue to be found, the bare areas should be
encapsulated with mulched garden beds and returfing as appropriate. The fibrous
cement panel and the surrounding soil in the flower bed adjacent to the preschool main
entrance should be removed.
In March 2009, further fragments were identified to the rear playing field areas and it was
agreed that a substantial amount of remediation works would be carried out.
This report outlines the plan for management of the identified asbestos impacted areas
(zones), and should be read in conjunction with the existing Department of Education
and Training (DET) Asbestos Management Plan for all other identified asbestos
materials within the school.

1.2

Asbestos removal/clean-up works
Based on the information provided by the DET, it is PB understanding that the asbestos
removal/ clean up works completed in March 2006 comprised:
the removal, clean-up and disposal of the visible fragments of fibrous cement on the
ground surface. Removal was limited to the accessible surface areas only
removal of the fibrous cement panel and surrounding soil from the garden bed
adjacent to the main entrance of the preschool.
In April 2009 substantial remediation works were carried out, including
installation of garden beds around the perimeter of the rear playing field,
installation of artificial grass and the re-turfing of the main field.
The paddock area was not remediated.
The remediated areas are shown in Figure 1.
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2.

Asbestos materials

2.1

Asbestos zone locations
Asbestos cement fragments may be present as a component of buried fill within the
asbestos zone areas. Refer to Figure 1 site plan. A hygienist should be engaged to
determine whether the asbestos within the Asbestos Zones is considered bonded or
friable in accordance with the NSW WorkCover Authority ‘Working with Asbestos, 2008’.
This contains safety guidelines and requirements for work involving asbestos.

2.2

Risk management
The in-situ asbestos within the asbestos zones can be classified as low risk provided that
the following measures are undertaken:
the control measures installed are fully maintained
the in-situ asbestos remains undisturbed
an asbestos management plan remains in effect
any works undertaken on or near the asbestos zones are to be under the control of a
permit to work where the contractor has acknowledged the presence of asbestos
and has prepared a safe work method statement(s) to ensure that asbestos is not
disturbed and therefore airborne asbestos fibres are not generated.
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3.

Asbestos register (Grounds)
Table 3-1 outlines the findings of the inspection of the grounds indicating the areas requiring management.
Table 3-1
Event

Asbestos Register – Asbestos zones only for Camdenville Public School
Location

Description of
Material

Extent

Condition

Risk
Status

Control
Priority

Control Recommendation/Comments

School Grounds*

A

Playground area
South of block 4
adjacent to the
Sport courts

Possible buried
asbestos cement
fragments

Throughout
– below
ground
surface

B

Lower
playground
area, South
East of the car
park

Possible buried
asbestos cement
fragments

Throughout
– below
ground
surface

Possible buried
asbestos cement
fragments

Throughout
– below
ground
surface

Possible buried
asbestos cement
fragments

Throughout
– below
ground
surface

C

Paddock

South Eastern
corner of
playground

Paddock

Unknown

Unknown

Unknown

Unknown

Low

Low

Low

Low

Low

Maintain existing surface/ new surface. Do not
disturb soil surface. Inspect every three
months or after adverse weather conditions
for signs of surface wear and possible
fragments at surface.

Low

Maintain existing surface/ new surface. Do not
disturb soil surface. Inspect every three
months or after adverse weather conditions
for signs of surface wear and possible
fragments at surface.

Low

Maintain existing surface/ new surface. Do not
disturb soil surface. Inspect every three
months or after adverse weather conditions
for signs of surface wear and possible
fragments at surface.

Low

Maintain existing surface/ new surface. Do not
disturb soil surface. Inspect every three
months or after adverse weather conditions
for signs of surface wear and possible
fragments at surface.

*Refer to Figures 1 & 2 for detail of area locations

Risk assessment factors
Low risk: Asbestos materials that pose a low health risk to personnel, employees and the general public provided they remain undisturbed.
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Medium risk: Asbestos materials that pose a moderate risk to people in the area – there is a medium potential for the material to release
asbestos fibres, if disturbed.
High risk: Asbestos materials that pose a high health risk to personnel or the public in the area of the material – there is a high potential for the
material to release asbestos fibres, if disturbed.
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4.

Asbestos zone routine management

4.1

Inspections
In order to monitor the effectiveness of the on-site asbestos zone management,
it is essential that the affected areas are regularly inspected. Visual inspections
of the asbestos remedial measures should be carried out to ensure that they are
maintained adequately. Such inspections should occur on the following occasions:
at three monthly intervals (e.g. a walkover of remediated areas to ensure that
applications of mulch and turf, etc. have been maintained)
after a period of prolonged heavy rain (e.g. a walkover of remediated areas to
ensure that applications of mulch and turf, etc. have not been disturbed by
heavy rain)
whenever damage or disturbance has been reported (e.g. a walkover of
remediated areas to ensure that applications of mulch and turf, etc. have not
been disturbed by events such as vehicle movements).
Should areas be identified where encapsulating measures appear to be damaged or
are no longer effective, these areas should be re-covered immediately. Some
remedial measures such as the installation of layers of mulch and top soil will
require ongoing maintenance to ensure that a sufficient barrier layer is in place.

4.2

Maintenance
All remediation measures carried out in the affected areas must be maintained as
per their original application. In particular:
all surface cover/treatments within the asbestos zones must be fully maintained
at all times. For example, mulch levels should remain as per their original
application, turf should be maintained to ensure full coverage and any other
measures should be maintained in a good condition
all hard standing surfaces must be maintained and re-instated should any works
that disturb them be carried out
if any portion of an affected area is found to be damaged (i.e. the surface cover
has been damaged so that it has resulted or may result in the soil becoming
exposed), the DET local Asset Management Unit (AMU) should be contacted
immediately.

4.3

Checklist
A checklist of site management requirements is presented in Appendix A of this
document. This checklist should be used whenever walkover inspections are carried
out and where maintenance issues have been raised. The checklist is specific to the
requirements of the grounds at Camdenville Public School and sets out the
frequency of inspections required. It is recommended that a hard copy of the checklist retained by the school and field copies are taken on-site when required.
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5.

Asbestos zone maintenance works
management

5.1

General
An Asbestos Management Plan (AMP) has been implemented in all NSW state
schools and educational facilities. The plan will include procedures for managing
friable asbestos and working on asbestos. A generic permit to work template will
also be included in the management plan which will be able to be used where any
work is required that may disturb asbestos materials within an asbestos zone.

5.2

Sub-soil areas within school grounds
Any contractor, maintenance person, NSW Department of Services, Technology
and Administration, Department of Education & Training or other authorised
person who may potentially disturb the soil surface must acknowledge the
presence of buried asbestos cement materials within these areas. A copy of the
asbestos register must be made available to any such person prior to
commencing work.
Any contractor, maintenance person, NSW Department of Services, Technology
and Administration, Department of Education & Training or other authorised
person who may potentially disturb the soil surface must complete a permit to
work or similar form that ensures that any work will not disturb the buried
asbestos.
If work is to be carried out in grounds that will disturb or potentially disturb the
buried asbestos, the contractor, maintenance person, NSW Department of
Services, Technology and Administration, Department of Education & Training or
other authorised person must engage a licensed asbestos removal contractor
with a friable asbestos licence to undertake the work. The licensed contractor
should prepare a safe work method statement detailing procedures that ensure
that personnel working in the asbestos zones and any other persons within the
school will not be exposed to asbestos fibres. The work area must be completely
enclosed and work undertaken out of school hours.
Work in progress asbestos air monitoring should be carried out during any work
that disturbs or could potentially disturb the buried asbestos and/or the soil
surface. Air-monitoring should be in accordance with the National Occupational
Health & Safety Commission's Guidance Note on the Membrane Filter Method for
Estimating Airborne Asbestos Fibres 2nd Edition [NOHSC: 3003 (2005)] and be
conducted by National Association of testing Authorities (NATA) accredited
personnel operating from a NATA registered laboratory.
All asbestos management measures originally installed must be re-instated at the
completion of work and prior to the removal of the work area enclosure.
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6.

Permit for work
Any contractor who proposes to work in any of the asbestos zones where asbestos
may be disturbed or the ground surface may be broken must complete a permit to
work form.
Before a permit to work is issued, individuals will be required to read and understand
the AMP, as well as copies of the relevant asbestos registers. Individuals must be
aware of their legal obligations in relation to health and safety as specified in the
Occupational Health and Safety Act 2000 and the Occupational Health and Safety
Regulation 2001.
Permits to work are designed to ensure appropriate work practices are employed in
the vicinity of asbestos-containing materials/products. The permit to work will
document what asbestos is to be removed, encapsulated or otherwise protected,
prior to the contracted maintenance or building works proceeding. The permit
to work will also indicate whether other requirements, such as the use of personal
protective equipment (PPE), the installation of barricading and/or airborne fibre
monitoring, are necessary.
When the work is completed, or the permit to work expires (whichever occurs first),
the permit shall be signed and returned to the DET Facility Manager for cancellation
after that Manager has checked a safe situation exists.
The DET local AMU shall be advised immediately of any incidents of noncompliance with the AMP.
In accordance with the interpretation of the NSW WorkCover Authority published in
‘Working with Asbestos,’ Guide 2008, A hygienist should be engaged to determine
whether the buried asbestos is considered bonded or friable. Therefore, any fibrous
cement materials or other suspected asbestos-containing materials excavated
should be inspected by a hygienist to determine if it’s friable. This means that any
such asbestos should be worked on only by contractors with an appropriate asbestos
licence and a project specific permit issued by WorkCover NSW.
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7.

Legislative requirements
The following legislative requirements will apply to asbestos zone maintenance
works:
All friable asbestos removal and disposal work shall be carried out in accordance
with the requirements of the WorkCover NSW Guidelines for Licensed Asbestos
Removal Contractors.
The friable asbestos contractor shall notify WorkCover NSW of the proposed
work at least 7 days prior to the commencement of any work in accordance with
NSW Occupational Health and Safety Regulation 2001. However this time period
may be waived in the case for DET properties.
All work shall be carried out in strict accordance with the NSW Occupational
Health and Safety Act 2000, the NSW Occupational Health and Safety
Regulation 2001, the Code of Practice for the Safe Removal of Asbestos,
2nd Edition [NOHSC: 2002 (2005)] and the Guidance Note on the Membrane
Filter Method for Estimating Airborne Asbestos Fibres, 2nd Edition [NOHSC 3003
(2005)].
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8.

Safe work procedures for friable
asbestos work
The following safe work procedures will apply for friable asbestos work:
The removal contractor must develop a site-specific asbestos removal plan
before commencing the asbestos work. Such a plan must be prepared in
accordance with Section 8 of the Code of Practice for the Safe Removal of
Asbestos.
Only personnel who have been trained in work procedures for the safe removal
of asbestos (with greater than 3 year’s experience) shall work on the friable
asbestos. A trained, experienced operator must remain on duty outside the
removal enclosure at all times that asbestos removal is in progress. Curricula
vitae for all persons undertaking asbestos removal works must be submitted to
the Principal prior to the commencement of work on the sites.
Removal of asbestos-containing material must generally be carried out by wet
removal techniques. That is, as the asbestos material becomes accessible
during the removal process, it shall be thoroughly wetted down. Care must be
exercised to prevent excessive use of water. The contractor will be held
responsible for any water damage.
Decontamination facilities and procedures shall be undertaken to the complete
satisfaction of a hygienist.
Any signage existing prior to removal must be re-affixed to any new or existing
assembly.
The contractor must ensure that persons in the work area(s) are not exposed to
fibre levels greater than those stated in the National Exposure Standard for the
type of asbestos being removed.
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Appendix A
Grounds management checklist

Camdenville Public School grounds asbestos management checklist – Routine three monthly inspections
Table 1

Routine monthly inspection checklist
Three monthly inspections

Date:

Area

Location
description

A

Playground area
South of block 4
adjacent to the
Sport courts

Surface cover adequate (Y/N)

Lower
playground
area, South
East of the car
park

Surface cover adequate (Y/N)

South Eastern
corner of
playground

Surface cover adequate (Y/N)

B

C

Suspected asbestos materials visible (Y/N)

Suspected asbestos materials visible (Y/N)

Suspected asbestos materials visible (Y/N)
Paddock

Initial inspection

Surface cover adequate (Y/N)
Paddock
Suspected asbestos materials visible (Y/N)

Subsequent three-monthly inspections
Date:

Date:

Date:

Date:

Camdenville Public School grounds asbestos management checklist – Incident inspections (e.g. after
heavy rain or disturbance)
Table 2

Incident inspection checklist
Incident inspections
Date:

Area

Location
description

A

Playground area
South of block 4
adjacent to the
Sport courts

Surface cover adequate (Y/N)

Lower
playground
area, South
East of the car
park

Surface cover adequate (Y/N)

South Eastern
corner of
playground

Surface cover adequate (Y/N)

B

C

Suspected asbestos materials visible (Y/N)

Suspected asbestos materials visible (Y/N)

Suspected asbestos materials visible (Y/N)
Paddock

Surface cover adequate (Y/N)
Paddock
Suspected asbestos materials visible (Y/N)

Date:

Date:

Date:

Date:
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L-SD-01 Camdenville Paddock Community Garden Design
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Existing trees to be
retained

Fig tree removed
Existing cricket nets to be
converted into a covered
storage area. Roof to be used
for rainwater catchment

Storage

Equipment Shed

Existing Basket Ball Court to
be used by school

Seed raising
shelves
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be retained and used for
climbing plants

Sandstone block
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garden bed behind
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access to courts

Rainwater Tanks
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School Access

Approx site area 1500m2
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Existing gates
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Native Bee
boxes

Existing trees
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Stormwater drain to street
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Garden Access
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walkway
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Note
Information presented in this drawing is a
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Boundaries and areas indicated are not based on
accurate survey information, only aerial images.
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